View Third Party Permissions for a Student
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This quick reference guide (QRG) details how to view a
student'’s third-party permissions in Workday.

To view a student’s third-party permissions, complete the
following steps.

VIEW THIRD PARTY PERMISSIONS

From the Workday Home page:

1. Search for the student by typing the student's name or
identification number in the search bar.

Select the student to access their student profile.
Select Contact from the ‘Student Profile Menu'.

Select the Friends and Family tab.
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Click the name in blue text of the user in the row of the
person you wish to view permissions of.

6. Select the Permissions tab.
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Note: If no permissions display, the student did
not complete the ‘Manage Friends and Family’
task to set up permissions.

Note: Authorized users can also run the report
‘RPT — Privacy Permissions for Students’ to view
student privacy permissions. Please refer to this
QRG for more information: Student Records:
Privacy Permissions for Students
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