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This quick reference guide (QRG) provides instructions on how 

to view your teaching schedule in Workday.  

To view your teaching schedule, complete the following steps.
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From the Workday Home page: 

1. Click the Global Navigation Menu.

2. Select Faculty Teaching & Advising.

3. Under Frequently Used Tasks select View My Teaching 

Schedule.

4. Select the Academic Period you would like to view.

5. Click OK.

Note: This task can also be found by 

entering “View My Teaching Schedule” in 

your Workday search bar.
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