CLSS - Courseleaf

Adding a Special Purpose Room

1. Navigate to CLSS — Courseleaf at https://nextcatalog.uark.edu/wen and log in.

2. Double click on the desired term from the dashboard.

3. Locate the department code from the ID or Name column. List can be sorted by clicking

on ¥ by the column name. Sort can be ascending or descending order.

4. Double click on the Department ID to open the course selection.

5. Double click on the course name to open the class selection.

6. Double click on the specific class.

7. Schedulers can assign a deparment-controlled space or indicate a Lab/Special Puprose space will be
assigned at a later date. Click on the drop-down to view Rooms that the scheduler has permission
to assign. Select the appropriate room.
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8. To indicate the class will be schedued at a later date in a Lab/Special Purpose space, select
Classroom Requirement in the Room drop-down.

Classroom Requirement
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Room Characteristics #
Tech Type: Standard

Course Attributes

Course Method Codes: Lecture
Course Type: Organized Course
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9. Click on the Room Characteristics pencil icon, select Lab/Special Purpose Space and. Click Accept.

Room Characteristics @ X
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Attribute (+]
General Access Space w2 @
Lab/Special Purpose Space @
General Access Space ~
Lab/Special Purpose Space
Barner Free Class/Restroom
Barrier Free Path Restroom
Barrier Status Unknown
Board - Chalk
Board - White/Dry Erase
Class Capture Capability
v

Conference Capability

10. Click Save Section.

Edit Section — ENGL 1013-028: Composition | (ACTS Equivalency = ENGL 1... (Class Nbr: 2757; CLSS ID: 1333)

Section Information

Title/Topic © Session | Eight Week - First - 8W1 (5/26/20 to 7/16// >
Section# 028 Campus | Univ of Ark, Fayetteville (University of Ark~
CreditHrs |3 Inst. Method | Face to Face w
Status | Active > Drop Consent | No Special Consent Required b
Schedule Print | Yes > Add Consent  No Special Consent Required b
Component | Lecture > Grade Mode | Graded ™
Link To | Not linked to other sections Combined With | Select section... &
Section Attributes 4 Course Attributes
Course Method Codes: Lecture Course Method Codes: Lecture
Course Type: Organized Course Course Type: Organized Course
Instructor 4 Room Schedule
Classroom Requirement v £ MTWTh 12:45pm-2pm %

Room Characteristics #
Lab/Special Purpose Space

Enrollment 0 current Notes (Visible to Students) 4
Maximum Auto Enrl WL Wait Cap ~ None Assigned
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Comments (Internal to CLSS)

Adding a Special Purpose Room
Updated: 02.20.20 2



