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Knowledge Center

Viewing Your Class Roster

Class Roster

Class Rosters are accessible through the roster link on the Faculty Homepage. Class Rosters provide the option
of accessing the photos of your entire class in one file.

Class Rosters —To view a class roster, click the class roster link for any class displayed on your teaching

schedule.
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Viewing Your Class Photo Roster

Class Roster

1. Click the Class Roster link of the class you wish to view. The roster will open and display the Link to
Photos radio button as the default value.
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2. C(lick the Include Photos in List radio button to access the photo roster.
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3. The Photo Roster button at the bottom of the screen is now active. Click to open the roster.
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4. A new browser window or tab opens and displays the photo roster in a printable pdf format with a set

format of columns and

rows (6x3)

This roster displays class information, including student names, IDs, and student photos.
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Section: 001

Print Your Class Roster
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1. Log in to your Faculty Homepage.

2. Click the Class Roster link to open the roster.
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3. Scroll to the bottom of the roster

screen. Click the Printer Friendly link.
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4. The printer-friendly roster opens. Print your roster using your browser's print function.
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