UAConnect

Knowledge Center Addresses
Adding or Editing Addresses
1. Log in to your UAConnect Student Homepage.
2. Click the Profile tile.
3. Click Addresses from the left-hand navigation.
[ Personal Details
Addresses
42 Accessibity Options
Home Address
0 Contact Details No address defined
<©ﬂd Home Address
&, Campus Alerts System RazALERT Mailing Address
+
£ UASMS Preferences s oo
& Emergency Contacts Ter
Lenexa Current >
2, Grant Parent/Family Access KS 66215
Johnson
_.-. FERPA 3rd Party Release
Check Address
"% FERPA No address defined
ﬁ Mitary Status Add Check Address
Billing Address
@ Help for Students.
No address defined
Add Billing Address
Permanent Address
+
Address From
Lenexa Current >
Ks 66215

Johnson

4. Click the Add Address button if no address has been defined. Click the button to update an
address. Flease note that Local and Mailing addresses are the only address types available for

Students to add/update.

Local Address

No address defined

Add Local Address
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5. Click the calendar to select a new From field if needed.

Addresses

6. To copy an exisitng address click the Copy From link. Click the correct address to be copied.

7. Click Save.
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Cancel Add Address Save
Type Local
*Country |Unit9d States Q.‘
“Address 1
Address 2
Address 3 Select Address X
. 114 Silas Hunt Hall
City Fayetteville
AR 72701
State Q. Washington
Postal
Fayetteville
County AR 72701
Washington
Clear
Override Address Verification Fayetteville
AR 72701
Washington
Cancel Add Address |
Type Local
“From  10/09/2019 Copy From
“Country  United States Q
*Address 1 114 Silas Hunt Hall
Address 2
Address 3
City Fayetteville
State Arkansas Q
Postal 72701
County Washington
Clear
Override Address Verification
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8. To add a new address enter all required fileds on the pag

magnifying glass and selecting from the drop-down menu.

Addresses

e. State must be entered by clicking the

Cancel Add Address | save |
Type Local
*From  10/10/2019 Copy From
“Country United States Q
*Address 1 1365 W Cleveland St
Address 2
Address 3
City Fayetteville
State |Jrkansas Q.| |
Postal 72701-1735
w Search Results
County Washington = =
Clear State © Description <
Override Address Verification Az Arizona
AR Arkansas
AR Armed Forces Americas
AE Armed Forces Eurape
AP Armed Forces Pacific

NOTE: An Address Verification box will appear if the address is not recognized. You can override the
verification by selecting the Override Address Verification box. Verify you have entered the address
correctly before selecting the override box.

Cancel Add Address Save
Type Home
“From | 10/09/2019 Copy From
*Country | United States Q
*Address 1 | 555 Sports Ave
Address 2 |Apt 15
Address 3
City | Fayetteville
State |AR Q
Override Address Verification
Postal | 72701
Address Warning:
Address out of Range County | Washington
Suggestions: Clg
ggg'ggg $ Sports Fan Dr Override Address Verification
941 Address Warning:
970 Address out of Range
975
1000-1099 Suggestions:
1035 900-999 S Sports Fan Dr
936
1072 911
a7n M
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9. You will receive the pop-up message listed below if you did not select the state by clicking the
magnifying glass and selecting from the drop-down menu. Click the OK button on the pop-up message
to continue.

Invalid value —- press the prompt button or hyperlink for a list of valid values

The value entered in the field does not match one of the allowable values. You can see the allowable values by pressing the Prompt button or hyperlink.

OK

10. Click the magnifying glass for the field highlighted in red and select from the drop-down list.

Cancel Add Address save.
Type Local
“From  10/10/2019 Copy From
*Country | United States Q

*Address 1 | 1365 W Cleveland St

Address 2
Address 3
 Search Results
City | Fayetteville \E =
- - AZ Arizona
Postal 72701-1755
AR Arkansas
County Washington
AA Armed Forces Americas
Clear
AE Armed Forces Europe
Override Address Verification
AP Armed Forces Pacific
11. Click Save.
Cancel Add Address {Save >
Type Local
“From | 10/10/2019 Copy From
*Country | United States Q
*Address 1 | 13685 W Cleveland St
Address 2
Address 3
City |Fayetteville
State | [Arkansas Q
Postal | 72701-1755
County | Washington
Clear
Override Address Verification
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