25Live Pro Location Search

Creating a Location Search

1. Open an internet browser and navigate to_https://24live.collegnet.com/pro/uark .
2. Click the Sign In link and enter your UA login and password.

3. C(lick on the Go to Search link.

ﬁ 25LivePro (£ Event Form

= [ Q GotoSearch Nothing recently viewed 2  (@Hep

Q Quick Search ~ |#] Find Available Locations ) Your Starred Events ~

@ Search Events Q I know WHEN my event should take place You do not have any Starred Eventsl!
-- help me find a location!

Throuahout this site vou can mark anv

4. Select Locations in the Select Object drop-down menu.

Recently Viewsd W
Select Object: | @ Locations - | Saved Searches [optional)  ~
A/ Events
Quick Search Advanced @ Locations
Enter Locations Sea 0'5“"‘“@ x 3
4 Resources
O-'L Type - bo use SeriesOL Tasks
More Dptions ~ Reset | Save As m

5. Enter the facility or facility ID in the Enter Locations Search and click Search.

Recently Wiswed v
Select Object: & Locations + Saved Searches (optional)  «
Quick Search Advanced
MEMH x @
() Hint Type - to use SeriesOL
More Options ~ Reset | Save As m f—

NOTE: For a more specific search, click More Options to search by Categories, Features, Layouts or room
size.
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Salect Dbject W Locatons Saved Searches [optional)  ~

Search Advanced

MEMH x (@

m Calendar  Avadability Chooss Columng c @

6. Click the Features link.

Recently Viewed
Select Object: @ Locations ~ Saved Searches (optional)  ~

Quick Search Advanced

earch x| 3

More Options

Categories

Features

Layouts

between and
Capacity

7. Select the features needed for the facility search needed for the specific classroom(s).

25Live Pro — Location Search
Updated: 11.19.19



25Live Pro

8. C(lick Done when all selections have been marked.

Location Search

Features

@ Features

Barrier Free Class/Restroom
L Barrier Free Path Restroom
Barrier Status Unknown
Board - Chalk

Board - White/Dry Erase
Class Capture Capability
Conference Capability

Electronic Door Locks

X [  Select All | X Select Nane]

Engineering Software

Exclude 1st Run Batch
Scheduling

General Access Space
Integrated Response System
Key Card Access

Lab/Special Purpose Space

Layout Fixed Tables

Layout: Individual Desks
Layout: Auditorium

Layout: Conference Room
Layout: Movable Tables/Chairs
Layout: Small Auditorium
Meets Accessibility Guidelines
No Room Needed

Not Barrier Free

Tech Type:BYOD
Tech Type: Standard
Tech Type: Standard Lite

Tentative-stop Enrl - Exclude st
Round

Whiteboard - 12 Foot Or Larger

Whiteboard - 8 Foot

9. Enter the lowest number seats and the highest number of seats in the Capacity area to search for a

location with a specific seating capacity. Click Search.

Quick Search Advanced

Enter Locations Search
More Options ~

Categories

Features
= Matching Any Matching All

¢ General Access Space

Lomte

Select Object:

between and
Capacity
25 40

@ Locations «

Saved Searches (optional)

x @

Reset | Save

10. Search results are displayed.
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NOTE: /f there are more than 25 locations in a search, the remaining number will be displayed on the
next page. There is an option to choose the number of items per page in the dialog box at the bottom of

the screen.
69 Matching Locations Page1of 3
1 & | Next Last
Iltems perpage 25 2

11. Click the room name in the Name column to view the classroom specific detall.

Name w il Formal Name Categonies Features Layouts Max Capacity
¢y AFLsDozs AFLS Clatssoom D025 Genersl Access Classroom, General Access Space, Tech Classroom 40
Agricultural, Food & Life Type: Standard, Layout
Scences Bulleng Individual Desis. Whiteboarnd -
12 Foot Or Langer, Board -
White/Dry Erase, Class Capture
Capability
gy Aesome AFLS Cistsroom D13 e 4 Classroam Clasaroam L]
Agric Building
Capabiity
AFLSOTE AFLS Clazsroom Ding General Access Classroom, General Access Space. Classroom a0
w
Agricuttural, Food & Life Whitaboa ot Or Larger,
Sciences Building Boand ry Erase, Class
Capture Capability
12. Click the Details tab to view events scheduled in the room.
i@ AFLSDO25
AFLS Classroom D025
Details J List Availability (Daily) Availability [Weekiy] Calendar
More Actions « 0
Commants -~ Layouts ~ Images -~
none Capacity Viewing Layout Image: Clazsroom
Max Capacity 40 —
Default Instructions I Classreom (default L6 ] 40
Per &/2%/15 email from fire marshall, 40 student seats Categories ~
+1mstructor seat for a maximum occupancy of 41,
Agricultural, Food & Life Sciences Building
Features o~ General Access Classroom
e /Py Era
ﬂluard : White/Dry Erase Related Spaces =
Class Capture Capability
General Access Space none
Layeut: Indr
Tech Type: Standard Location Scheduler "~ Map 58
Whateboard - 12 Foot Or Larger
nane
Attributes ~
Farms Bulding Code FOoO7
Latitude 26071081
Longrtude -2d4174452
X25 Assignable Area  B&T
X25 Buibding AGRICULTURAL. FOOD & LIFE
SCIENCES BUILDING
X25 Floor Nurnber -1
H25 Dwner f. CENTRAL SCHEDULING
Orgamzation DFFICE
X25 Room Use Code 110
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13. The List tab will have a list of events scheduled in the room.

Location Search

iy AFLSDO25
AFLS Classroom D025

Ewent ~ Titke Referance Expected Drganization

Head Count

2019 208~ ACFVHX
BUMPERS
ORIENTATION

209 20MB8-ACFYNX

BUMPERS

ORIENTATION

2019 207B-ACFVNX AFLS.

BUMPERS AGRICULTURAL

ORIENTATION + FOOD AND
LIFE SCIENCES

2019 208 ALFVHX

BUMPERS

ORIENTATION

Details List Awailability (Daily) Availability (Weekly) Calendar

T Related Locations

Doourrence
Date

& Mon May 132019 = Choose Columns

Mon May 27
019

Tue May 28

e

Wed May 2¢
o0

Thu May 30

e

Setup Start

Fre-Event Event Times

000 am - 4:00
e

10:00 am - 4:00
P

10:00 am - 4:00
pm

10:00 am - 400
pm

More actions ~ (3 (D

Post-Event

End

Taledomn End

NOTE: The default setting for the date is for the current date. Use the arrows to scroll forward if needed.

14. The Availability (Daily) and Availability (Weekly) will show events scheduled in a room and the

times the room is available for scheduling.

i@ AFLSDO25
AFLS Classroam D025

Details List Availability (Daity) Availability (wWeekly) Cabendar

—_
—_—

MO May 27 20T

TUR Mary 365, 2019

WED Mary 5. 2077

THU May 30, 2019

ERI May 31 20T

SAT Jun 1. 2019

SUM Jus 2 200

MOM Jun 3. 20T

poennnnt

TUS Jun 4, 2019

& Mon May 27 2019 —

1
F078 BUMPERS SRIERTATION

30 DUMPTRS CRITNTATION.

Overlappang = More Actions ~

4 5 & 7 &

FOTH BUMPERE CRIENTATION

30 DUMPERS CAIENTATION.

|09 BUMPERS GRIENTATIN

T
|2a7e pusrins criewTaTon
—

T
| 30T BUMPERS QRIENTATIGN

BuMFERS CRIENTATION.

L

c @

15. The Calendar tab shows events scheduled in a room for a specific time period.
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AFLS Classroom D025

| i AFLSDO25

Details List Awailability [Dasly) Availability [Weekly) Calenda *
Related Locations & Mon May 27 2019 = Sun Jun 02 2019 = 3-Day m Month More Actions O' @
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
000 am - 400 pm 10:00 am - £:00 pm 0:00 am - 4:00 pr 10:00 am - 4:00 pm W00 am - 4:00 pm
2019 BUMPERS 2019 BUMPERS 2019 BUMPERS 2019 BUMPERS 2099 BUMPERS:
ORIENTATION CRIENTATION ORIENTATION CRIEHTATION ORIENTATION
® AFLSOWT W AFLSOMO7E @ AFLSOWT W AFLSONOTE @ AFLS0WT
W ] aF1EE wa

& -+

& Mon May 27 2019 = 0Ov

« < May 2019 > »

16. Click on the Dates link to select a specific time period. A new box opens.
The default for the Availability (Daily) view is one month from the date selected.

M T W T F s s
E 29 30|/01|/02 03 04 05 ]
|E 06 07 08 09 10 ™1 |12 ]
E 13 14 15 16 17 18 19 ]
% 20 21 22 23 24 25 26 }
| Pl 28 29 30 31 01 02

03 04 05 06 07 08 09

E Select Today ]

NOTE: It is not recommended to search by Calendar view for academic classes. The search will generate
multiple events in the calendar box and may take an extended amount of time.

17. To close the Details/List/Availability/Calendar view of the room, click the Go to Search button at the
top of the page:

R

i
i AFLSDO25
AFLS Classroom DOZE
Ll

Details List Ayailability (Daily) Availability (Weakly) Calendar

el Tl A TN il AP . Pl AP ol T presietions 3

18. If the search contains the rooms that are needed, save this search by clicking on Save As.

More Options ~

Save Search X

Search Name: Gen Access 25 to 40 seats

Add to starred searches: No

® Yes

Cancel E:ﬂ
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19. Enter a name for the search.

NOTE: If you plan to use this search for creating and running a report, verify Yes is selected to Add to
starred searches.

20. Click Save Search.

21. The search should now show in your Starred Location Searches. To verify, click on the 25Live Pro
link at the top of the screen.

oM un
T —————p [} 25LivePro [ Event Wizard i Tasks  Jean Mitchall = More

AT AR

22. In the Desktop view, click the drop-down arrow in Your Starred Location Searches box.

v | @ rieg

Q1 Quick Ssarch ~ | @ Your Starred Locations v
- z Create an Event
h/gconeEventy | & Your Starred Resources v

Q
& Search Locations Q
# Find Available Locations [ & Your Starred Events b4
Lo il i) Q I know WHEMN my event should take place -- help me find
alocation! Your Starred rt: v
g Search Organizations Q our Starred Reports
OR
| know WHERE my event should take place - help me ] Your Event Drafts w
Q. Your Starred Event Searches v choose a time!
| A Your Upcoming Events w
| Q Your Starred Location Searches A Tk w
| Q) Your Starred Resource Searches w

The box expands to show a list of location searches — confirm that the search is now showing in the list.
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© ©0

o QOO COQOCOCOUOECOCOOCO

Your Starred Location Searches

12ft Whiteboards

8 or 12 ft Whiteb boards
8ft Whiteboards

GACS >199
Gearhart Hall Rooms
Gen Acc 80 -100 seats

Gen Acc for Batch FA18

Gen Access > 100 Seats

Gen Access 15 to 50 seats

Gen Access 19-30 seats

Gen Access 25 to 40 seats

Gen Access 25-60 seats

Gen Access 30 - 50 Seats

>

e ¢ ¢ A A A AR AR+ D A <« R 4
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