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Binding Academic Classes

Binding Academic Classes

Classes that are bound will have the same location assigned. The classes may occur at the same, or

different dates/times.

The following rules govern bound classes:

1. All occurrences of all classes in a bound event set must be assigned the same location regardless of

dates or times.

2. Changing the assigned location of a class in a bound set automatically changes the location
assignment of all other members of the set to that same location.

You can bind events by choosing Manage Bindings from either of two places in 25Live Pro:

1. From the Summary of More Event Options displayed when you finish creating or editing an event

in the Event Form.
2. From the More Action menu for an open event.

To Create or Add Classes to a Bound Event Set

1. Click the More Actions drop-down menu and select Manage Bound Events.

@ ENGL 1013 00113430 1199 Tentative 2019-ACMCKF
COMPOSITION |
Details Occurrences Calendar Schedule Task List
General ~
Event Name: ENGL 1013 001 13430 1199 ©
Event Title: COMPOSITION |
Event Type: Sections ~
Organization: ENGL v
Scheduler: 2 R25, Administrator
Head Count: expected 19 &
registered 0

Description: ©

Recently Viewed v | (Hep
Mon Aug 26 2019 8:35 am - 9:25 am ¢

Repeats every week on Monday, Wednesday and Friday through 12/12

Pricing Audit Trail

[ EditEvent Tentative ‘ More Actions \O‘ ®
A

Add to Favorites

Event Categories _ ~
[& Edit Event

Add
&) copy Event

Custom Attributes =» Manage Related Events ~

_ & Manage Bindings
Add a Custom Attribute

¥ Delete Event

¥ Create "To Do’ Task
Event Info ~

2 Email Event Details

Event Owner:
Creation Date: (t* send this Event to the 25Live
Publisher
Alien UID:
Reference: = Take Ownership of this Event v
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Binding Academic Classes

2. Click the Add Events to Set button to add to the set or create a new set. /n the Manage Bound
Events window, the title informs you if this event is in a bound event set.

Manage Bound Events

ENGL 1013 00113430 1199 (2019-ACMCKF) is not currently in a bound event set

‘ Close (Add Events to Set ‘ >

3. Use the keyword search field to find event(s) you want to bind to the current event or set.

4. C(lick the box to each event you want to bind and click the Add Selected button.

Find Events to Bind:

Manage Bound Events

ENGL 1013 00113430 1199 (2019-ACMCKF) is not currently in a bound event set

Return to Set

ENGL 1013H 1% ‘ Search ‘ ‘ Clear Search ‘ ‘ Show Selected ‘ ‘ Add Selected
O Name v Title Reference Type Profile Start Date Start Time State
Namea
. ENGL 1013H HONORS 2016-ABWTKX Sections TR 1230-1345, Tue Aug 22 12:30 pm Tentative
001 COMPOSITION 17546-1 2017
|
O ENGL 1013H HONORS 2017-ACBVVP Sections TR 1230-1345, Tue Aug 21 12:30 pm Tentative
001 COMPOSITION 7088-1 2018
|
ENGL 1013H HONORS 2019-ACKPMS Sections TR1230-1345 Tue Aug 27 12:30 pm Tentative
00166631199 COMPOSITION 2019
|
. ENGL 1013H HONORS 2016~ EXAM 7994-Fx-1 Tue Dec 13 1:00 pm Tentative
001FX COMPOSITION ABVWDK 2016
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5.

Binding Academic Classes

To add more classes to the set, click Add Events to Set and select additional classes.

6. To remove a class from a bound set, select the class(es) and click Remove Events from Set.

7. Click Close to continue.

8. C(lick the Edit Event link from the Details view.

9.

Manage Bound Events

ENGL 1013 00113430 1199 (2019-ACMCKF) is in a bound event set

Primary Name v Title Reference Type
@] ENGL 1013001 COMPOSITION 2019-ACMCKF = Sections
13430 1199 I
[C] ENGL 1013H HONORS 2019-ACKPMS  Sections
00166631199 COMPOSITION

Profile Start Date Start Time State

Name

MWF Mon Aug 26 8:35am Tentative

0835-0925 2019

TR1230-1345  Tue Aug 27 12:30 pm Tentative
2019

‘ Close ‘ Add Events to Set Remove Events from Set

s —
@ ENGL 1013 00113430 1199 Tentative 2019-ACMCKF Mon Aug 26 2019 8:35 am - 9:25 am &
COMPOSITION | Repeats every week on Monday, Wednesday and Friday through 12/12
Details Occurrences Calendar Schedule Task List Pricing Audit Trail
[ EditEvent | Tentative $  More Actions v (' (3®)
General ~ Event Categories ~

c A

If you know the room that is to be assigned, enter the room number as seen below. Otherwise,

select the location from the available rooms.

Locations Search

Auto-Load Starred: No Yes
Hide Conflicts Enforce Headcount

Saved Searches (optional) v CHPN0423

More Options +

[6] Hint! Type :: to use SeriesQL.

Add Name Title Capacity

Reserve

CHPNO420 Champions Hall 38

4th Floor Lobby

Availability Confilict
Details
43/43 None
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Bind

10. Click on the Reserve button to select and click Save.

ing Academic Classes

Event Locations
Locations Search ~
Auto-Load Starred: No Yes
Hide Conflicts Enforce Headcount
Associated Locations v Associated Locations X
Add Name Title Capacity Availability Conflict
Details
ARKUD423 Ark Union 48 43/43 None
Small Theater
0423
HPERO311 HPER 76 43/43 None
Classroom 0311
MAINO201 0Old Main Giffels 289 43/43 None
non1 he

11. To verify that you have bound the classes as intended, open one of the classes in the bound set.
The bound events are listed on the Details View in the Event Relationships area.

Bound Events:

e ™
@ ENGL 1013 00113430 1199 Tentative 2019-ACMCKF Mon Aug 26 2019 8:35 am - 9:25 am c
COMPOSITION Repeats every week on Monday, Wednesday and Friday through 12/12
Details Occurrences Calendar Schedule Task List Pricing Audit Trail
[ EditEvent | Tentative 3 MoreActions ~ ' (®

General ~ Event Categories ~
Event Name: ENGL 1013 00113430 1199 4 Add
Event Title: COMPOSITION 1 © X Class Section
Event Type: Sections ~

Custom Attributes ~
Organization: ENGL ~
Requestor: 2
Head Count: expected 19 © Event info ~

registered ° © Event Owner: 4 R25, Administrator

Creation Date: Thu Aug 15 2019
Description: 2 AlienUID: LYNX-EV-T17-1199-13430

Reference: 2019-ACMCKF
Comments: © i

Cabinet: FALL 2019 CLASSES (1199)
Internal Notes: 2 Folder: ENGL
Confirmation Text: ©
Attached Files:

Browse... | No file selected.

Tasks Completed ~
Approvals ofo View this event's Task List
Assignments: o/0
Zalo: o0
Event Relationships ~
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12. Navigate to the Event Search page.

Binding Academic Classes

The room assignment shows for all classes in the bound event.

{p ENoLTOBOE
2487 1199

ENGLI013 079
75351199

0

ENGL 1073 081
2680 1199

ENGL 1075 082
26811109

ENGL 1013 083
2682 1199

P

ENGL 1013 084
26841199

COMPOSITION |

COMPOSITION |

COMPOSITION |

COMPOSITION |

COMPOSITION |

COMPOSITION |

2019-ACKMEX

2019-ACKRFL

2019-ACKNBC

2019-ACKNIB

2019-ACKMTFE

2019-ACENHS.

ENGL

ENGL

ENGL

ENGL

ENGL

ENGL

Sections

Sections

Sections

Sections

Sections

Sections

Tue Aug 27 2019

Mon Auq 26 2019

Mon Aug 26 2019

Mon Aug 26 2019

Mon Aug 26 2019

Mon Aug 26 2019

9:30am

200pm

10:45 am

10:45 am

10:45 am

12:55 pm

Mon Mar 18 2019
s24pm

Mon Mar 18 2019
324 pm

Mon Mar 18 2019
324pm

Mon Mar 18 2019
z24pm

Mon Mar 18 2019
324pm

Mon Mar 18 2019
F24pm

Tentative

Tentative

Tentative

Tentative

Tentative

Tentative

CHPNBAZS

AGRIO332

PEAH0205

6RADD239

MEEGO217

CHPNDA23

Administrator R25

Administrator R25

Administrator R25

Administrator R25

Administrator R25

Administrator R25
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